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Registry of transfer of ownership or interest 



Step 1: Select the 'Registry of transfer of Ownership or interest' option from the Vessel Services 
menu.



Step 2 : - Click the ‘Apply now’ button 



Step 3 : - After clicking the Apply button, review the information entered.



Click ‘Save’ button to Proceed.



Step 4 : Click the ‘Document’ button to upload supporting documents.



Step 5 : Click the ‘Choose File’ button and upload all the documents.



Step 6: After uploading all documents, click the ‘Save’ button.



Step 7: Click the ‘PAY NOW’ button to proceed with the payment.



Step 8 : - Click the ‘PAY NOW’ button



Step 9: After clicking the PAY NOW button, read the terms and conditions and check the box to proceed with 
the payment.



Step 10: Click the PAY NOW button to be redirected to the payment gateway and complete the payment.



Step 11: After successful payment, go to My Vessels, which displays the status of the ownership or interest. If 
the status shows "E-Payment Complete but Not Forwarded," click the Arrow button to forward for verification.



Step 12: Click ‘Change Ownership’ button.



Step 13: Verify that all fields are filled in correctly.



Step 14: Click Save Button



Step 15: If you do not fill in the ‘PeriodTo’ field in the ownership details, an error message will be shown. 
Then, click the ‘Change Ownership’ button again to fill in the ‘PeriodTo’ field.



Step 16: Fill in the ‘Period To’ field at the bottom of the screen and click the ‘Save’ button.



Step 17: After that, the message “Owner status changed successfully, but no leader selected” will be shown. 
Then, click the plus (+) button to select a new leader.



Step 18: Fill in all the required fields.



Step 19: After filling in all the fields, click the ‘Save’ button.



Step 20 : A success message “Data added successfully” will be shown.



Step 21 : After filling in the details, click the ‘Upload Form’ button to upload the document.



Step 22: Click the ‘Choose File’ button and select a PDF file (maximum size: 800 KB), then click the ‘Save’ 
button.



Step 23 : Click Exit button.  



Step 24: After that, click the ‘Forward’ button to proceed.



Step 25: A success message “The record is successfully forwarded.” will be shown.



The forwarded application will be verified by the State Fisheries Department and once found complete,  
the certificate is issued by the Registrar which will then be available in the Users dashboard for 

downloading.



Step 26: Go to My Vessels from the menu to check whether the status is approved.



Step 27: If the ownership is approved, go to ‘RC Certificate’ under the ‘Download Certificate’ menu in the 
menu bar.



Step 28: Click the ‘DOWNLOAD’ button to download the certificate.



Step 29 : The process is complete once the certificate is printed.



THANK YOU


